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INTERIM AUDIT REPORT BY THE INTERNAL AUDITOR TO PENRITH TOWN COUNCIL 
1ST APRIL 2020– 31ST DECEMBER 2020 

FINANCIAL YEAR ENDING 31ST MARCH 2021 
 

Introduction 
The Town Council has a statutory responsibility to provide an adequate and effective 
Internal Audit by engaging an Internal Auditor. The role of the Internal Auditor is to provide 
an independent review and appraisal of the Council’s system of internal control. 
Penrith Town Council reviewed and formally approved  
 

a. the effectiveness of the internal controls at the meeting held on 18h May 2020 –  
Minute PTC20/09 fii/gi. 

b. the appointment of Internal Auditor – Minute PTC20/09 f.iii 
c. the Internal Audit Plan 2020/201 at the meeting held on 25th November 2019 – 

Minute FIN COM 19/29 
 
Sct 26 & 27 of The Local Audit and Accountability Act 2014 and The Accounts and Audit 
(England) Regulations 2015 requires a Council to publish, as soon as reasonably practicable, 
after the conclusion of the audit, a statement on the website that the audit has been 
completed. 

 
The Town Clerk has undertaken the requirement. The Annual Governance and 
Accountability Return, (AGAR) with all attendant information was publicly displayed (dated 
7th. September) having been received from the External Auditor – on the Council website 
www.penrithtowncouncil.co.uk ensuring compliance with all aspects of the Regulations. 
 
The Council received an unqualified audit report from the External Audit. It is confirmed the 
Accounts and all governance documents fulfilled the requirements of the Account and Audit 
Regulations.  The receipt of the AGAR was notified to Council at the meeting held on the 
28th September 2020. Minute No. PTC20/69 l. 
 
I confirm I have, on the 8th February 2021 undertaken an internal audit for the period 1st 
April – 2020 -31st December 2020 in accordance with the Account and Audit Regulations 
(England) 2015 as outlined in the schedule previously circulated and approved by Council 
and incorporating any new requirements as outlined in “Governance and Accountability for 
Smaller Authorities in England” March 2020 
 
To comply with Government guidance and social distancing regulations during the Covid 19 
pandemic, the Audit was conducted by examining documents sent by e-mail by the 
Responsible Financial Officer, information displayed on the Council website, and the 
provision of additional information for clarification, in response to queries.  
 
All meeting papers had been forwarded throughout the year for inspection and the Council 
website was regularly monitored to ensure compliance with the Local Government 
Transparency Code 2015 

http://www.penrithtowncouncil.co.uk/
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Proper Bookkeeping 
The Council operates a commercial accounting package – Sage, which is 
comprehensive and fulfils the requirements needed to complete all monthly and 
cumulative Income and Expenditure accounts as required by the Regulations. All 
payments and receipts are coded to the Council’s budgeted headings, allowing 
immediate identification of spending in each budget sector and enables quarterly 
management accounts to be prepared. There is the additional security of an internal 
checking system to monitor the accuracy of the data input into the computerised 
accounts. Daily backup procedures are undertaken by means of external hard drives, 
which are stored off the premises in secure conditions. Additionally the hardware 
provider operates separate security. 

 
 

Policies and Procedures - Financial Regulations, Standing Orders 
A significant review of governance documents is carried out annually 
The checks undertaken confirmed the adoption of the following documents at the 
Council meeting held on 20th September 2020 – Minute No PTC20/69 f 

 i. Procurement Policy 
 ii. Financial Regulations 
  

Standing Orders for virtual Meetings were advised, received and approved at the 
Meeting held on 18th May 2020. Minute No. PTC20/01 
The Council reviews and approves required documentation in a systematic way 
throughout the year, which ensures no policy is omitted and facilitates the accurate  
completion of the Annual Governance Statement (AGAR) with assurance.  
 
 
Insurance Renewal/Asset Register 
 Checks confirmed renewal of Insurance Policies, commencing the third  
Year of the 3 year loyalty agreement approve 18th May 2020 Minute PTC 20/09 ii. 
The Asset Register for the financial year 2019/20, was adopted 18th May 2020  
Minute PTC 20/09 i. It will be further reviewed  in the current financial year to reflect  
any acquisitions and disposals and ensuring accuracy for the completion of the  
2020/21. AGAR.  

 
Transparency Code 2015 
Penrith Town Council is fully compliant with all Transparency Code requirements. 
The published information is clearly displayed ensuring the required information is 
presented in a clear and understandable format and easily accessible to the viewing 
public. 
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Invoice Procedure/Internal Financial Controls 
A thorough check on all invoices displayed on the website was undertaken. 
Invoices, which exceeded £2000 were noted 
Those in excess of £5,000 were correctly listed on the website under Council  
Finance – Contracts and Tenders. 
 
All payments adhered to the procedures as outlined in the Town Council’s Financial 
Regulations. 
 
The electronic payment system which is carried out weekly ensures that local  
suppliers receive prompt payment of their accounts. 
There is robustness in the internal financial controls by the scrutiny of members and 
officers of submitted invoices. There is a clear audit trail from invoices, schedule  
of payments, bank reconciliations and bank statements all of which are 
included in reports to Finance Committee for approval. 
Bank balances are carefully checked prior to the expenditure being incurred. 
 
 
Competitive Tendering Procedures 
Robust systems are encompassed in Financial Regulations to ensure 
compliance with current legislation and the principle of Best Value. 

 
 
VAT  
Vat reclaims are submitted monthly. It is confirmed that the amounts claimed  
reconcile to the schedule of payments. 
 Repayments are made by BACs to the Council’s account. 
 

 
Sct 137/ General Power of Competence/Grants 
The Council is a General Power of Competence Council therefore Sct 137 is not  
applicable. All grants are correctly recorded with the appropriate spending power.  

 
Minutes 
These are correctly numbered and paginated and a master copy kept securely in a  
secure fireproof cabinet. 
 
Risk Management Documentation 
The following risk assessments having been approved  by the Finance Committee 
were ratified at the Council meeting held on  
28th. September 2020 Minute PTC20/69  i. – xvi. 
 
Allotments   
Bus Shelters  
Business Continuity  
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Risk Management Documentation(cont) 
 
Cornmarket Bandstand 
Fairhill Playing Field  
Finance  
Fire    
Governance 
General Data Protection Regulations     
Information Technology and Website    
Lone Working 
Musgrave Monument 
Office 
Recycling Bring Site 
Seats 
St Andrews War Memorial 

 
 
Budget Control 
The budget is set in time to comply with the District Council’s timetable. There is  
 
Officers’ comprehensive reports highlight any variances to set budgets ensuring  
openness and transparency in the management of public money and enabling the 
Council to make the necessary virements, which are recorded in the minutes, if 
required or appropriate. 

 
 

Cash Reserves/Investment Policy 
It is a function of the Internal Audit to give an opinion on whether cash reserves are  
adequate or excessive as recommended by External Audit (i.e. a working balance of  
six to twelve months expenditure) Penrith Town Council  has taken action to ensure  
healthy reserves are built up steadily.  

 
Income Controls 
Income from all sources is promptly banked. No cash income. 
 

 
Bank Cards 
All expenditure is regularly reported and allocated to budget heads with VAT  
Identified. The expenditure is paid in full on receipt of statements to meet credit  
term deadlines. Security measures are in place to ensure appropriate use by  
permitted officers. 
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Payroll Control, PAYE, HMRC 
All payments reflect salary scales approved by Council. Returns to HMRC are  
processed by the external accountant. All records will be fully checked at the  
conclusion of the financial year 31st March 2021. 

 
 

Bank Reconciliations 
Bank reconciliations are prepared monthly by the RFO and presented to the Finance 
Committee, together with the appropriate bank statements for approval and the 
signature of the Committee Chair on both documents as per  
Financial Regulation 2. 2.1. 
 
 
 

I conclude and report that the Clerk, the Responsible Financial Officer (RFO) the Service and 
Contracts Manager and all Officers have maintained a high standard of recordkeeping, 
which has simplified the audit process. The Council’s control systems are efficient and 
effective and give the appropriate level of confidence, that the financial statements and 
reports reflect a true and accurate account of the Council’s finance and governance records. 
There are no matters to bring to the attention of the Council for implementation. 
 
I would like to thank the team for their assistance in presenting immaculate records, which 
provides a clear, understandable audit trail. 
 

G.AIREY 
 

Internal Auditor 
9th February 2020. 


