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Approved

Latest

Favourable/

Budget Budget Heading tBougg‘:: tﬁc:)l:;‘:le (Adverse)
2019/20 2019/20 Variance
£ £ £ £ £
RESERVES:
General Reserve:
104,074 181,256 Balance brought forward 1 April 2019 181,256 181,256 0
(15,031) (59,541)] Increase/(decrease) in year (16,063) 77,456 93,519
89,043 121,715 Balance carried forward 165,193 258,712 93,519
Devolution Reserve:
57,180 55,815 Balance brought forward 1 April 2019 55,815 55,815
36,719 31,719 Contribution from/(to) 2019/20 Budget 0 0
93,899 87,534 Balance carried forward 55,815 55,815 0
Acquisitions Reserve:
50,000 50,000 Balance brought forward 1 April 2019 50,000 50,000
0 0 Contribution from/(to) 2019/20 Budget 0 0
50,000 50,000 Balance carried forward 50,000 50,000 0
232,942 259,249 TOTAL RESERVES 271,008 364,527 93,519




FINANCE
COMMITTEE

Penrith Town Council 9 MARCH 2020

MATTER: PAYMENTS FOR APPROVAL

SUPPORTING Clir Roger Burgin -
MEMBER: Chair of Finance Committee

ITEM NO: 7

a) Note that prior to the meeting Cllr Hawkins and ClIr
Shepherd will access the Electronic Banking System to
reconcile the monthly report of all payments made for the
relevant period and will then recommend for approval that
each payment aligned with the invoices.

b) Approve and record the monthly report of payments for
December 2019 and January 2020.



Date

03/12/2019
03/12/2019
05/12/2019
05/12/2019
05/12/2019
05/12/2019
05/12/2019
05/12/2019
05/12/2019
05/12/2019
12/12/2019
12/12/2019
18/12/2019
18/12/2019
05/12/2019
05/12/2019
12/12/2019
12/12/2019
23/12/2019
09/12/2019
19/12/2019
19/12/2019
23/12/2019
23/12/2019
27/12/2019
30/12/2019

Ref

100003
100005
150

151

152
153
154
155
156
157
158
159
160

161
CC73
CC74
CC75
CC76
CcCc77
DD/STO
DD/STO
DD/STO
DD/STO
DD/STO
DD/STO
DD/STO

Details

HCLA Public Sector Deposit Fund - Investment
Cumberland Building Society - Investment

KTD Ltd - Managed Print Use 30/10/19 - 28/11/19
Weddings by Annabel - VE Day 75 Organisation
Cumbria Association of Local Counciils - Cilca Training Course
Ian Parker - Expenses

Parish Online - Annual Subscription to December 2020
Cumbrian Local Publications - October Eden Local
Amey - Community Caretaker November 2019

KTD Ltd - System Support Renewal

Walton Goodland - Rent 25/12/19 to 24/03/20

Walton Goodland - Gas, Electricity, Fire Safety, Cleaning
Andrew Briscoe Cleaning - Carpet Clean

Ian Parker - Expenses

Marks and Spencer - Consumables

Post Office Ltd - Postage

The Photo ID Card People - ID cards

W H Smith - Stationery

B & Q - Cable clips

HSBC - Bank charges

HMRC - Tax & NI, November 19

Cumbria Pension Fund - Superannuation, November 19
New Star Networks - Broadband

Adobe Acropro - Subscription

Net Pay, December 19

British Gas - Electricity, Bandstand

Total

Payments Schedule
December 2019

7
B "‘|l”l

Penrith Town Council

TISIE

Net VAT Total
£ £ £

120,000.00 - 120,000.00
85,000.00 - 85,000.00
122.00 24.40 146.40
300.00 - 300.00
40.00 - 40.00
26.55 - 26.55
500.00 100.00 600.00
130.00 - 130.00
847.94 169.59 1,017.53
409.50 81.90 491.40
1,875.00 - 1,875.00
424.73 38.07 462.80
225.00 45.00 270.00
17.55 - 17.55
40.50 - 40.50
6.60 - 6.60
68.79 13.76 82.55
24.93 - 24.93
1.50 - 1.50
5.50 - 5.50
5,236.97 - 5,236.97
3,612.55 - 3,612.55
171.58 34.32 205.90
12.64 2.53 15.17
10,981.52 - 10,981.52
12.39 0.62 13.01
230,093.74 510.19 230,603.93

Budget

Investments

Investments

Other Overheads - Printing, Postage & Stationery
Arts and Entertainment - Devolved Events
Staffing - Training & Expenses

Staffing - Training & Expenses

Other Overheads - Subscriptions

Corporate Communications - Advertising
Devolved Services - Community Caretaker

IT

Accommodation - Rent

Accommodation - Heat, Light & Water

Repairs and Renewals - Repairs & Renewals
Staffing - Training & Expenses

Staffing - Training & Expenses

Other Overheads - Printing, Postage & Stationery
Cost of Democracy - Member Expenses

Other Overheads - Printing, Postage & Stationery
Repairs and Renewals - Repairs & Renewals
Other Overheads - Bank Charges & Interest
Staffing - Salaries

Staffing - Salaries

IT

IT

Staffing - Salaries

Devolved Services - Bandstand



Date

17/01/2020
17/01/2020
28/01/2020
09/01/2020
09/01/2020
30/01/2020
09/01/2020
16/01/2020
16/01/2020
09/01/2020
09/01/2020
10/01/2020
16/01/2020
22/01/2020
23/01/2020
23/01/2020
27/01/2020
30/01/2020
23/01/2020
15/01/2020
16/01/2020
09/01/2020
09/01/2020
09/01/2020
16/01/2020
06/01/2020
09/01/2020
09/01/2020
14/01/2020
16/01/2020
17/01/2020
23/01/2020
08/01/2020
09/01/2020
30/01/2020
16/01/2020
23/01/2020
08/01/2020

Ref

DD/STO
DD/STO
DD/STO
Inv168
Inv168
Inv180
Inv165
172
173

Inv 163
Inv162
DD/STO
171
DD/STO
Inv177
Inv178
DD/STO
Inv179
Invl76
DD/STO
CCR80
Inv1i69
CCR79
Invi64
174
CCR78
Inv166
Invi67
CcC

175
CCR84
CCR83
DD/STO
Inv170
Inv181
CCR81
CCR82
DD/STO

-
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Penrith Town Counc

Details

HMRC - Tax & NI, December 19

Cumbria Pension Fund - Superannuation, December 19
Net Pay January 2020

AM - Expenses VE Day 75

AM - Expenses VE Day 75

Weddings by Annabel - VE Day Consultancy

Askham and Hackthorpe Area First Responders

Cumbria Association of Local Councils - Green Spaces Course
Cumbria Association of Local Councils - Planning Course
Carlisle Diocesan Board of Finance - Board Room Hire
KTD - Conference Room Phone

Information Commissioners Office - Registration

KTD Ltd - System Support

Adobe Acropro - Subscription

LKTD Ltd - Anti Spam Services

Ktd Ltd - Domain Services

New Star Networks - Broadband

Cumbrian Local Publications - February Issue

Newby Building & Construction - James Street Sandstone
British Gas - Electricity, Bandstand

JT Atkinson Builder Merchant

Lowther Forestry Group Ltd - Tree Hazard Survey

The Joint Contracts Tribunal - Contract documents
Lowther Forestry Group Ltd - Maintenance of UU Planting Area
Enterprise Managed Services - Community Caretaker December
Post Office - Postage

Royal Mail Licence Fee

KTD - Managed Print Use 28/11-23/12/19

Post Office - Postage

Heatons - Stationery

Post Office - Postage

Post Office - Postage

HSBC - Bank charges

PF - Law Society Fees

1] - CIPFA Membership Fees

Howdens Joinery - Office Repairs

Howdens Joinery - Office Repairs

Grenke Leasing - Incorrectly claimed Direct Debit

Total

Payments Schedule
January 2020

Net VAT Total

£ £ £
3,135.40 - 3,135.40
3,007.25 - 3,007.25
10,704.94 - 10,704.94
70.15 14.03 84.18
160.20 - 160.20
300.00 - 300.00
3,984.00 - 3,984.00
45.00 - 45.00
45.00 - 45.00
80.00 16.00 96.00
488.00 97.60 585.60
35.00 - 35.00
844.75 168.95 1,013.70
12.64 2.53 15.17
87.25 17.45 104.70
48.75 9.75 58.50
184.48 36.90 221.38
170.00 - 170.00
350.00 - 350.00
51.59 2.58 54.17
27.81 5.56 33.37
105.00 21.00 126.00
72.67 14.53 87.20
585.00 117.00 702.00
683.52 136.70 820.22
11.82 - 11.82
99.50 19.90 119.40
49.35 9.87 59.22
1.50 - 1.50
74.45 14.89 89.34
13.36 - 13.36
8.70 - 8.70
5.50 - 5.50
338.00 - 338.00
325.00 - 325.00
297.95 59.59 357.54
47.08 9.42 56.50
1,552.25 - 1,552.25
28,102.86 774.25 28,877.11

Budget

Staffing - Salaries

Staffing - Salaries

Staffing - Salaries

Arts and Entertainment - Devolved Events Grants
Arts and Entertainment - Devolved Events Grants
Arts and Entertainment - Devolved Events Grants
Grants - Local Govt Act 1972 Section 137 Grants
Staffing - Training & Expenses

Staffing - Training & Expenses

Accommodation - Room Hire

T

IT

Corporate Communications - Advertising
Devolved Services - Allotments

Devolved Services - Bandstand

Devolved Services - Bandstand

Devolved Services - Fairhill Park

Devolved Services - Fairhill Park Improvements
Devolved Services - Fairhill United Utilities Planting Maintce
Devolved Services - Community Caretaker

Other Overheads - Printing, Postage & Stationery
Other Overheads - Printing, Postage & Stationery
Other Overheads - Printing, Postage & Stationery
Other Overheads - Printing, Postage & Stationery
Other Overheads - Printing, Postage & Stationery
Other Overheads - Printing, Postage & Stationery
Other Overheads - Printing, Postage & Stationery
Other Overheads - Bank Charges & Interest
Other Overheads - Legal Fees

Other Overheads - Subscriptions

Repairs and Renewals - Repairs & Renewals
Repairs and Renewals - Repairs & Renewals
Suspense Account






FINANCE

COMMITTEE
Perith Town Council 9 MARCH 2020
MATTER: BANK RECONCILIATIONS

SUPPORTING Clir Roger Burgin -

MEMBER: Chair of Finance Committee

ITEM NO: 7

Approve and sign the bank reconciliations as at 31 December
2019 and 31 January 2020.



Date: 06/01/2020 Penrith Town Council Page: 1
Time: 13:05:35 Bank Reconciliation

Bank Ref: 1205 Date To: 31/12/2019
Bank Name: HSBC Statement Ref: 1205 2020-01-06 02
Currency: Pound Sterling

Balance as per cash book at 31/12/2019:

160,750.54
Add: Unpresented Payments
Tran No Date Ref Details £
0.00
Less: Outstanding Receipts
Tran No Date Ref Details £
0.00
Reconciled balance : 160,750.54
Balance as per statement : 160.750.54

Difference : 0.00
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HSBC <X» UK

9 December 2019 to 8 January 2020

Account Name

Contact tel 03457 60 60 60

see reverse for call times

Text phone 03457 125 563

used by deaf or speech impaired customers
wiww. hsbc.co.uk

Your Statement

Sortcode Account Number Sheet Number

Penrith Town Council I 72
Your Business Current Account details
Date Payment type and details Paid out Paid in Balance
BALANCE BROUGHT FORWARD 171,611.72
24 Dec 19 BP  PAULFOOTE
PENRITH TOWN COUNC [ ] 170,362.79
27 Dec 19 BP  VIVIEN TUNNADINE
PENRITH TOWN COUNC [ ]
BP  CAROL GREY
PENRITH TOWN COUNC T
BP  ROSALYN RICHARDSON
PENRITH TOWN COUN |
BP  ANNA MALINA
PENITH TOWN COUNCI [ ]
BP  IAN PARKER
PENRITH TOWN COUNC [ ]
BP  JOHN JONES
PENRITH TOWN COUNC ] 160,630.20
30 Dec 19 DD  BRITISH GAS TRADIN 13.01 160,617.19
31 Dec 19 CR TUNNADINE Vivien
VT BIB HOTEL 133.35 160,750.54
03 Jan 20 CR  PUBLIC SECTOR DEPO 75.42 160,825.96
07 Jan 20 ))  POST OFFICE COUNTE
PENRITH 11.82 160,814.14
08 Jan 20 DD  GRENKELEASING LIMI 1,652.25

DR TOTAL CHARGES
TO 17DEC2019

08 Jan 20 BALANCE CARRIED FORWARD

169,256.39
159,256.39

Information about the Financial Services Compensation Scheme

Your deposit is eligible for protection under the Financial Services Compensation Scheme (FSCS). For further information
about the compensation provided by the FSCS, refer to the FSCS website at www.FSCS.org.uk, call into your nearest branch
or call your telephone hanking service. Further details can be found on the FSCS Information Sheet and Exclusions List

which is available on our website (www.hshc.co.uk).

Account Fee charge frequency
Fee for maintaining the account 5.50 Monthly
AER EAR
Credit Interest Rates balance variable Debit Interest Rates balance variable
Credit interest is not paid Debit interest 21.34%

Market Square Penrith Cumbria CA11 7SN



Date: 10/02/2020 Penrith Town Council Page: 1
Time: 11:19:16 Bank Reconciliation

Bank Ref: 1205 Date To: 31/01/2020
Bank Name: HSBC Statement Ref: 1205 2020-02-10 02
Currency: Pound Sterling

Balance as per cash book at 31/01/2020:

131,948.85
Add: Unpresented Payments
Tran No Date Ref Details £
0.00
Less: Outstanding Receipts
Tran No Date Ref Details £
0.00
Reconciled balance : 131,948.85
Balance as per statement : 131.948.85

Difference : 0.00




HSBC <X» UK

Contact tel 03457 60 60 60

see reverse for call times

Text phone 03457 125 563

used by deaf or speech impaired customers
www.hsbc.co.uk

9 January to 2 February 2020
Your Statement

Account Name Sortcode Account Number Sheet Number

Penrith Town Council — 75

Your Business Current Account details

Date Payment type and details Paid out Paid in Balance
BALANCE BROUGHT FORWARD 133,896.83
BP JOHN JONES
PENRITH TOWN COUNC I
BP P FOOTE
PENRITH TOWN COUNC h 132,743.85
30 Jan 20 BP CUMBRIAN LOCAL PUB
EL 2017 170.00
BP WEDDINGS BY ANNABE
0389 PTC 300.00
BP JOHN JONES
PENRITH TOWN COUNC 325.00 131,948.85
02 Feb 20 BALANCE CARRIED FORWARD 131,948.85

Information about the Financial Services Compensation Scheme

Your deposit is eligible for protection under the Financial Services Compensation Scheme (FSCS). For further information
about the compensation provided by the FSCS, refer to the FSCS website at www.FSCS.org.uk, call into your nearest branch
or call your telephone banking service. Further details can be found on the FSCS Information Sheet and Exclusions List
which is available on our website (www.hshc.co.uk).

AER EAR
Credit Interest Rates balance variable Debit Interest Rates balance variable
Credit interest is not paid Debit interest 21 34%

Market Square Penrith Cumbria CA11 7SN






FINANCE
COMMITTEE

Penrith Town Council 9 MARCH 2020

MATTER: BENCH INSTALLATION
To consider a request for a new Bench on Lowther
Street

AUTHOR: Ian Parker - Services and Contracts Manager

SUPPORTING Clir Scott Jackson -

MEMBER: Lead Member Devolution

ITEM NO: 9

RECOMMENDATIONS:

To consider whether or not to install a new bench on Lowther Street having taken in
to account the consultation responses.

1. LAW

The Town Council resolved from 20 May 2019, until the next relevant Annual Meeting
of the Council, that having met the conditions of eligibility as defined in the Localism
Act 2011 and SI 965 The Parish Councils (General Power of Competence)(Prescribed
Conditions) Order 2012, to adopt the General Power of Competence. The Parish
Council Act 1957 provides Town Council’s with the power to provide roadside seats.

2. LINKS TO COUNCIL PRIORITIES

This report addresses the Health and Wellbeing strategic priority and meets the aim
to support and contribute to the social fabric of the town, enhancing community
facilities.



3.

3.1

3.2

3.3

3.3

3.4

3.5

3.6

3.7

4.

REPORT DETAILS

Members considered a report setting out a request for a new bench on Lowther
Street at its meeting of the Finance Committee on 11 November 2019. The
proposal being that a bench be reinstalled to enable pedestrians to have a resting
point on a street which has a steep gradient. A previous bench had been removed
by Eden District Council, but the reason and the date of removal are unknown.

It was agreed that the Council would consult with residents in the neighbouring
properties advising them of the Council’ intentions, and should any objections be
forthcoming the matter would be brought back to the Finance Committee for
further consideration (Minute Fin.Com.19/44).

Residents living in properties within the vicinity of the proposed location of the
bench where written to on the 13 January 2020 and were asked to submit their
views by Friday 14 February 2020. Letters were hand delivered by Clir Jackson.

Two responses have been received by the Council. One in favour and one against
the proposal to install a bench on Lowther Seat.

The respondent in favour outlines that the provision of a bench would provide
people with a place to rest.

The respondent objecting to the bench states that the recess where the bench is
proposed has been a place for groups of people to gather creating noise, littering
and spitting. The respondent outlines that a bench installed may add to the risk
of attracting people to ‘hang out’, creating a nuisance for residents. The
respondent highlights that the bench would be in close proximity to the adjacent
properties creating the potential for noise disturbance.

The Council has further liaised with Cumbria County Council who are required to
give consent for the installation of street furniture on the highway. Cumbria
County Council have stated that they see no reason to object to the installation
of new bench in this location assuming that there are no objections from
residents.

Following the consultation Members are asked to determine whether or not the
Council resolves to install a new bench on Lowther Street.

FINANCE IMPLICATIONS

The estimated cost to purchase and install a seat in this location would be £550. This
can be funded from the Repairs and Renewals budget.



5. RISK MANAGEMENT

RISK CONSEQUENCE CONTROLS REQUIRED
Reputation Not providing a bench | Council considers resident
in this location may opinion.

have a negative
impact on the Council
in that it is not
supporting a
legitimate request for
street furniture to be
provided as a place to
rest.

On the other hand,
providing a bench may
contribute towards
anti-social behaviour
which will be to the
detriment of local

residents.

Poor Quality Maintenance liability Seat to be purchased from
and increased cost reputable supplier.

Consents Refusal of consent Cumbria County Council have
from CCC will not no objection to the principle of
allow this matter to providing a seat in this
proceed location assuming there are no

objections from residents.

6. BACKGROUND PAPERS

e Finance Committee, 11 November 2019, Minute Fin.Com.19/44
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Perith Town Council 9 MARCH 2020
MATTER: ANNUAL REVIEW OF FEES AND
CHARGES

The Committee is asked to consider the Fees and
Charges for the hire of the Boardroom, Meeting
Room and Cornmarket Bandstand.

AUTHOR: Ian Parker - Services & Contracts Manager

SUPPORTING ClIr Roger Burgin -

MEMBER: Chair of Finance Committee
ITEM NO: 10
RECOMMENDATIONS:

To approve the review and recommend that the fees and charges go forward for final
ratification to Full Council.

LAW

The Town Council resolved from 20 May 2019, until the next relevant Annual Meeting
of the Council, that having met the conditions of eligibility as defined in the Localism
Act 2011 and SI 965 The Parish Councils (General Power of Competence)(Prescribed
Conditions) Order 2012, to adopt the General Power of Competence.

LINKS TO COUNCIL PRIORITIES

This report aligns with the strategic priority for Core Council Business to ensure that
the Council is led in a lawful and business-like manner.



1. BACKGROUND

1.1 The Council approved its current scale of Fees and at the Annual Meeting of the
Town Council held on the 20 May 2019, Minute PTC19/16.

1.2 This report sets out the proposed scale of Fees and Charges for the 2020-21
municipal year. The Fees and Charges are shown in Appendix A.

1.3 It is proposed that the scale of Fees and Charges remains the same as the
previous year.

2. FINANCE IMPLICATIONS

2.1 The Fees and Charges for the hire and use of the Council’s facilities allows the
Council to generate an income.

3. RISK ASSESSMENT

Risk Consequence Controls Required
Financial risk from Lack of consistency in Agree scale of Fees
having no established charging. and Charges.

fees and charges

Reputation risk whereby | This may result in Officers will monitor
the Council must take criticism from the public | usage/affordability.
care not to increase fees | and other stakeholders
and charges by too large
an amount.

Officer contact Details
Ian Parker Services and Contracts Manager

Email: scmanager@penrithtowncouncil.co.uk Tel: 01768 899773



mailto:scmanager@penrithtowncouncil.co.uk

Appendix A - Proposed Fees and Charges 2020 - 2021

Asset

Group

Cost (£)

Cornmarket Bandstand

Community Organisations,
Charities, Constituted Groups

Free of Charge

Commercial Events

£12.00 per hour; or
£30.00 per morning (3 hours) or
£42.00 for the afternoon (4 hours)

£60.00 Full Day

Private Business Use for
Promotional purposes

£12.00 per hour; or
£30.00 per morning (3 hours) or
£42.00 for the afternoon (4 hours)

£60.00 Full Day

Boardroom

Businesses, large
organisations, non-political
organisations, other authorities

£12.00 per hour; or
£30.00 per morning (3 hours) or

£42.00 for the afternoon (4 hours)

Meeting Room

Businesses, large
organisations, non-political
organisations, other authorities

£6.00 per hour; or
£15.00 per morning (3 hours) or

£21.00 for the afternoon (4 hours)

Boardroom and Meeting
Room combined use

Businesses, large
organisations, non-political
organisations, other authorities

£15.00 per hour; or
£37.00 per morning (3 hours) or

£52.00 for the afternoon (4 hours)

Boardroom and Meeting
Room

Registered Charities

Discounted charge - 20% off agreed
rate

Boardroom and Meeting
Room

Local groups affiliated to the
Town Council:

Penrith Community Gardeners
Fairhill Community Group
Penrith Allotment Association

Penrith in Bloom

No Charge







FINANCE
COMMITTEE

Penrith Town Council 9 MARCH 2020
MATTER: DELEGATED DECISION REPORTS
AUTHOR: Ian Parker — Services & Contracts Manager

Viv Tunnadine - Town Clerk

SUPPORTING Clir Roger Burgin -
MEMBER: Chair of Finance Committee

ITEM NO: 11

Approve the delegated decision report for emergency works
undertaken to the ladder system at Musgrave Monument as
follows.

Approve the delegated decision report to update the Council’s
website for compliance with legislation as follows.
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Penrith Town Council

Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR
Tel: 01768 899 773 Email: office@penrithtowncouncil.co.uk

RECORD OF DECISION TAKEN PURSUANT TO DELEGATED POWERS
AND PUBLISHED IN ACCORDANCE WITH THE OPENNESS OF LOCAL
GOVERNMENT BODIES REGULATIONS 2014

1. Date of decision
23 January 2020

2. Name of officer Ian Parker
making decision

3. Details of decision

The annual inspection of the mansafe system at
Musgrave Monument was undertaken on Monday
20 January 2020 by PTSG, and the system failed
its inspection.

The recommendation was that the system was
repaired as soon as possible to meet health and
safety requirements and the British standards.

No access to the Monument could be granted
until the work was undertaken. A quote was
received on Wednesday 22 January and the
works were instructed on Thursday 23 January
2020 for works to be undertaken as soon as
possible.

The cost is £2496 and will be met from the
Repairs and Renewals budget.




4. Standing Orders
reference!l 18. Financial Controls and

Procurement

5. Legal powers?
gal p Power to provide public clocks,

Parish Council’s Act 1957, S2.

6. Consultation
undertaken (state Direct liaison with the Town

dates)3 Clerk, on Monday 20 January
and Thursday 23 January.

7. Matters considered4 Health and Safety at Work Act
1974

8. Alternative options

considered and No other options to consider as

rejected the defects needed to be
corrected to allow safe use of
the monument ladder system.

9. Reason for To comply with health and
decision® safety legislation.

1 paragraph of the Council’s Standing Orders delegating decision to Clerk or other officer

2 Specify what statutory power enables the Council to make this decision.

3 Specify what consultation has been undertaken, for example, with service users, the public, representative
groups and with councillors.

4 Where relevant you should include reference to matters the law requires the decision maker to have regard
to.

5 Delegated decisions may be challenged by judicial review, and reasons should therefore be given as to why
the decision was taken.




10 Conflict(s) of No
interest declared by
Council Member(s)
consulted (if yes, state date of dispensation granted
by council)

11 Financial/budgetary
implications The cost of the repairs will be
met from the repairs and
renewals budget. £2496

I confirm that the power to make this decision has been delegated to me
pursuant to the Council’s Standing Orders and any applicable Scheme of
Delegation made under it, and that I have taken all relevant matters into
account in making this decision.

Signed: Ian Parker

Job title: Services and Contracts Manager

Date: 24 January 2020




A

iI 1 nlll_
Penrlth Town Councn

Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR
Tel: 01768 899 773 Email: office@penrithtowncouncil.co.uk

RECORD OF DECISION TAKEN PURSUANT
TO DELEGATED POWERS
AND PUBLISHED IN ACCORDANCE WITH THE OPENNESS OF LOCAL
GOVERNMENT BODIES REGULATIONS 2014

1. Date of decision 19/02/2020

2. Name of officer VIV TUNNADINE
making decision

3. Details of decision ISSUE: Legislation compliancy - the Council’s
website does not seek consent for cookies. The
site also contains imported tracking cookies.

LAW:

The General Data Protection Regulations 2018
(GDPR) requires websites to disclose the use of
cookies and allows users to turn on/off cookies
that are not essential and requires websites to
get consent from visitors to store or retrieve any
information on a computer, smartphone or
tablet.

SOLUTION:

The Council’s IT provider has confirmed that a
visitor to the site should be asked if they
consent to cookies before browsing the Council’s
website and has assessed the site for existing
tracking cookies. Most of the cookies are
embedded in links and videos that have been
inserted on various pages. The IT provider has
supplied a quotation for the work to make
remedial repairs and to make the compliancy
adjustment to the site. This has been accepted
as this is a matter of compliancy.




IN SUMMARY: KTD FINDINGS:

The website does use cookies and should ask for consent which it currently
doesn’t. A lot of it is down to having embedded YouTube and Vimeo videos,
which should be blocked until the user accepts the cookies.

The site has a “Cookies Policy” page which gives information about what
cookies are but to be GDPR compliant PTC needs to outline what the cookies
that are used do and have a settings page to change individual cookies
settings.

A short report which indicates some example areas of compliancy weakness is
attached along with the quote. This is not exhaustive and is taken from a small
sample of pages on the site.

4. Standing Orders 21. RESPONSIBILITIES UNDER DATA
reference! PROTECTION LEGISLATION

5. Legal powers? Not applicable

6. Consultation Discussion with the RFO regarding meeting the
undertaken (state costs associated with the work. As the
dates)?3

7. Matters considered* GDPR Regulations 2018 and the Council’s

obligations.

8. Alternative options None
considered and
rejected

1 paragraph of the Council’s Standing Orders delegating decision to Clerk or other officer

2 Specify what statutory power enables the Council to make this decision.

3 Specify what consultation has been undertaken, for example, with service users, the public, representative
groups and with councillors.

4 Where relevant you should include reference to matters the law requires the decision maker to have regard
to.




9. Reason for Failure to carry out this work would result in the
decision® Council operating unlawfully.

10 Conflict(s) of Yes/no
interest declared by
Council Member(s)
consulted (if yes, state date of dispensation granted
by council)

11 Financial/budgetary The RFO has recommended that as the
implications compliancy issues appear to relate to numerous
links associated with videos that have been
uploaded for community engagement this
budget allocation should meet the cost of this
scheme of work.

I confirm that the power to make this decision has been delegated to me
pursuant to the Council’s Standing Orders and any applicable Scheme of
Delegation made under it, and that I have taken all relevant matters into
account in making this decision.

Signed: g

Job title: Town Clerk
Date: 19/02/2020

Approved May 2015 - Review Annually

5 Delegated decisions may be challenged by judicial review, and reasons should therefore be given as to why
the decision was taken.




making sense of IT

Our ref: PenrithT515364 e

K17046 T: 01539 733288 F: 01539 733213

W: www.ktdonline.com E: sales@ktdonline.com
17 February 2020 KTD House, Dowkers Lane, Kendal, Cumbria, LAS 4DN
BY EMAIL

Penrith Town Council
Penrith Town Council
Unit 1

Church House

19-24 Friargate
Penrith

Cumbria

FOR THE ATTENTION OF MRS VIV TUNNADINE

Dear Viv

Quotation Number: 2020515364

Further to our emails regarding changes to the website in relation to cookie consent, | am pleased to be able to submit
the following quotation for your consideration.

Penrithtowncouncil.co.uk
e  Cookie consent £1595.00
TOTAL £1595.00

All prices quoted exclude VAT at the standard rate and our payment terms would be on account unless otherwise agreed.
This quotation remains valid until29 March 2020, however, prices may vary without prior notice, please confirm prices
and availability when placing your order. If you require any further information or would like to proceed with the above,

please feel free to contact me here at the office.

Yours sincerely

I

Vicki Smith
Software Support Manager

E-Mail: vsmith@aindale.co.uk

®
CYBER - 7 IASME
sl Microsoft @ Gold Partner @0““”‘”"‘

Symantec

' A Division of Aindale Business Management Services Ltd GOLD Certified
Registered Office Address 31-33 Chapel Hill. Huddersfield, West Yorkshire HD1 3ED. CRmpany



FINANCE
COMMITTEE

Perith Town Council 9 MARCH 2020
MATTER: INTERNAL AUDIT REPORT

SUPPORTING Clir Roger Burgin -
MEMBER: Chair of Finance Committee

ITEM NO: 12

Approve the Internal Auditors Interim Audit Report for the
period 01 April to 31 December 2019, and recommend the
report go forward for ratification by Full Council.



INTERIM AUDIT REPORT BY THE INTERNAL AUDITOR TO PENRITH TOWN COUNCIL
15T APRIL 2019- 315" DECEMBER 2019
FINANCIAL YEAR ENDING 315" MARCH 2020

Introduction

The Parish Council has a statutory responsibility to provide an adequate and effective
Internal Audit by engaging an Internal Auditor. The role of the Internal Auditor is to provide
an independent review and appraisal of the Council’s system of internal control.

Penrith Town Council reviewed and formally approved

a. the effectiveness of the internal controls at the meeting held on 20t May 2019 —
Minute PTC19/17c

b. the appointment of Internal Auditor — Minute PTC19/18
the Internal Audit Plan 2019/20 at the meeting held on 25™ November 2019 —
Minute FIN COM 19/29

Sct 26 & 27 of The Local Audit and Accountability Act 2014 and The Accounts and Audit
(England) Regulations 2015 requires a Council to publish, as soon as reasonably practicable,
after the conclusion of the audit, a statement on the website that the audit has been
completed.

The Responsible Financial Officer has undertaken the requirement. The Annual Governance
and Accountability Return, (AGAR) with all attendant information was publicly displayed
upon receipt from the External Auditor — on the Council website
www.penrithtowncouncil.co.uk ensuring compliance with all aspects of the Regulations.

The Council received an unqualified audit report from the External Audit. It is confirmed the
Accounts and all governance documents fulfilled the requirements of the Account and Audit
Regulations. The receipt of the AGAR was notified to Council at the meeting held on 23
September 2019. Minute No. PTC19/72

| confirm | have, on the 10™ February 2020 undertaken an internal audit for the period 1%
April — 2019 -31°t December in accordance with the Account and Audit Regulations
(England) 2015 as outlined in the schedule previously circulated and approved by Council
and incorporating any new requirements as outlined in “Governance and Accountability for
Smaller Authorities in England” March 2019

The Clerk, Responsible Financial Officer (RFO) and Services and Contracts Manager, all of
who were present and available to answer any queries (if applicable) and provide
clarification on the financial and governance processes, made all relevant documents
available.

All meeting papers had been forwarded throughout the year for inspection and the Council
website was regularly monitored to ensure compliance with the Local Government
Transparency Code 2015.


http://www.penrithtowncouncil.co.uk/

Proper Bookkeeping

The Council operates a commercial accounting package — Sage, which is
comprehensive and fulfils the requirements needed to complete all monthly and
cumulative Income and Expenditure accounts as required by the Regulations. All
payments and receipts are coded to the Council’s budgeted headings, allowing
immediate identification of spending in each budget sector and enables quarterly
management accounts to be prepared. There is the additional security of an internal
checking system to monitor the accuracy of the data input into the computerised
accounts. Daily backup procedures are undertaken by means of external hard drives,
which are stored off the premises in secure conditions. Additionally the hardware
provider operates separate security.

Policies and Procedures - Financial Regulations, Standing Orders

A significant review of governance documents is carried out at the Annual Town
Council Meeting. 20" May 2019— Minute PTC19/10.The checks undertaken
confirmed the adoption of

a. General Dispensations
b. Regulations

c. Asset Valuation Policy
d. Petitions Policy

The Council reviews and approves required documentation in a systematic way
throughout the year, which ensures no policy is omitted and facilitates the accurate
completion of the Annual Governance Statement (AGAR) with assurance.

Financial Regulations, to reflect current legislation, were reviewed and adopted, at
the meeting held on 23" September 2020 Minute PTC19/71

Insurance Renewal/Asset Register

Checks confirmed renewal of Insurance Policies, commencing the second

Year of the 3 year loyalty agreement approve 18t May 2018. Minute PTC 18/10
The Asset Register for the financial year 2018/19, was adopted 20t May 2019
Minute PTC 19/15.1t will be further adopted in the current financial year to reflect
any acquisitions and disposals and ensuring accuracy for the completion of the
2019/20 AGAR.

Transparency Code 2015
Penrith Town Council is fully compliant with all Transparency Code requirements.
The published information continues to set the benchmark standard for the County.

Invoice Procedure/Internal Financial Controls

Invoices, which exceeded £1000, were checked for each month. The
confirming signatures of two Officers and a Member was witnessed, ensuring
the authenticity of the documents.

All payments adhered to Financial Regulations.



The electronic payment system which is carried out weekly ensures that local
suppliers receive prompt payment of their accounts.

The changes that have been implemented throughout the financial year have greatly
aided the production of management accounts. There is also an increased
robustness to the internal financial controls by the scrutiny of members and officers
of submitted invoices. There is a clear audit trail from invoices, schedule

of payments, bank reconciliations and bank statements all of which are

included in reports to Finance Committee for approval.

Bank balances are carefully checked prior to the expenditure being incurred.

Competitive Tendering Procedures

Robust systems are encompassed in Financial Regulations to ensure

compliance with current legislation and the principle of Best Value.

Contracts awarded which exceed £5000 are published on the website as required by
Transparency legislation. The contract awarded to Kompan adhered to Financial
Regulation 11.2

VAT

The RFO submits claims quarterly which facilitates the early return

of VAT to the Council.

Repayments are made by BACs to the Council’s account.

The VAT account was not examined on this visit but will be reconciled at the year
end audit.

Sct 137/ General Power of Competence/Grants
The Council is a General Power of Competence Council therefore Sct 137 is not
applicable. All grants are correctly recorded with the appropriate spending power.

Minutes
These are correctly numbered and paginated and a master copy kept securely in a
secure fireproof cabinet.

Risk Management Documentation/Various Policies
The following policies were reviewed and adopted at the meeting held on
23 September 2019 Minute PTC19/70 & PTC19/71
Business Continuity

Finance

Governance IT & Website

Allotments

War Memorials

Fairhill Playing Field

Fire Risk Assessment

Lone Working



Recycling Bring Site

Bus Shelters

Seats

Musgrave Monument
Risk Management Policy
Procurement Policy

Budget Control

The budget is set in time to comply with the District Council’s timetable. There is
bimonthly monitoring of the budget

Officers’ comprehensive reports highlight any variances to set budgets ensuring
openness and transparency in the management of public money and enabling the
Council to make the necessary virements, which are recorded in the minutes.

Cash Reserves/Investment Policy

It is a function of the Internal Audit to give an opinion on whether cash reserves are
adequate or excessive as recommended by External Audit (i.e. a working balance of
six to twelve months expenditure) Penrith Town Council has taken action to ensure
healthy reserves are built up steadily. The Finance Committee at the meeting held on
17t™ June 2019 received a detailed report outlining recommendations for approval of
£300,000 investment in CCLA Public Sector Deposit Fund Account and £85,000 into
the Cumberland Building Society account and operational strategy. The
recommendations were approved Minute FIN.COM.19/12 iv.

Income Controls
Income from all sources is promptly banked. No cash income.

Bank Cards

All expenditure is debited directly to the Council’s bank account and regularly
reported and allocated to budget heads with VAT

Identified.

Security measures are in place to ensure appropriate use by

permitted officers.

Payroll Control, PAYE, HMRC

All payments reflect salary scales approved by Council. Returns to HMRC are
processed by the external accountant. All records will be fully checked at the
conclusion of the financial year 2019/20.



Bank Reconciliations

The relevant bank statements are signed by members on receipt of bank
reconciliations to verify the accuracy of the submitted documents.

The RFO has now implemented the production of monthly bank reconciliations to
facilitate greater clarity of the financial position on a more regular basis.

| conclude and report that the Clerk and Responsible Financial Officer (RFO) Service and
Contracts Manager and all Officers have maintained a high standard of recordkeeping,
which has simplified the audit process. The Council’s control systems are efficient and
effective and give the appropriate level of confidence, that the financial statements and
reports reflect a true and accurate account of the Council’s finance and governance records.
There are no matters to bring to the attention of the Council for implementation.

| would like to thank the team for their assistance in presenting immaculate records, which
provides a clear understandable audit trail.

Internal Auditor
16%™ February 2020.



FINANCE
COMMITTEE

Perith Town Council 9 MARCH 2020

MATTER: REVIEW OF THE SYSTEM OF INTERNAL
CONTROL 2019/20

To consider a review of the Town Council’s system
of internal control for the current financial year.

AUTHOR: Ian Parker - Services & Contracts Manager

SUPPORTING Clir Roger Burgin -

MEMBER: Chair of Finance Committee
ITEM NO: 13
RECOMMENDATIONS:

The Committee is recommended to approve the review of the Council’s internal
control framework, which concludes that the adopted controls are adequate,
appropriate and effective and that they have operated consistently throughout the
financial year and forward the report to full Council for ratification.

LAW

The Town Council resolved from 20 May 2019, until the next relevant Annual Meeting
of the Council, that having met the conditions of eligibility as defined in the Localism
Act 2011 and SI 965 The Parish Councils (General Power of Competence)(Prescribed
Conditions) Order 2012, to adopt the General Power of Competence. The Accounts and
Audit Regulations 2015 further require the Council to maintain a sound system of
internal control, which includes its full range of governance arrangements.

LINKS TO COUNCIL PRIORITIES

Strong governance arrangements and sound internal controls underpin all of the
Council’s activities and support the delivery of its priorities.



1.

REPORT DETAILS

Governance Requirements

1. Under the Accounts and Audit Regulations 2015, the Town Council must ensure

that it has a sound system of internal control which:
o facilitates the effective exercise of its functions and the achievement of its
aims and objectives;
e ensures that the financial and operational management of the authority is
effective; and
e includes effective arrangements for the management of risk.

Additionally, each financial year, the Council must conduct a review of the
effectiveness of its system of internal control and prepare an annual governance
statement, in accordance with proper practices. In previous financial years, the
annual review has been carried out in September. This has been rescheduled to
March in order to better enable the Council to confirm that internal controls have
operated effectively throughout the financial year.

Internal Audit

2. The Regulations also state that the Council must undertake an effective internal

audit to evaluate the effectiveness of its risk management, control and
governance processes, taking into account public sector internal auditing
standards or guidance. The Council last reviewed its internal audit arrangements
in May 2019, when it concluded that those arrangements were effective for the
financial year 2018/19. The same arrangements apply to the current year, so it
is reasonable to assume that they continue to be effective; this opinion will be
reviewed formally in May this year.

Internal Control Framework

3. The attached diagram summarises the key governance controls operating within

the Council. The list of items is not exhaustive, while the headings are included
for convenience only. The diagram demonstrates that the Council has all of the
appropriate elements in place to form a sound framework of internal control.



Review of Effectiveness

4. During the year 2019/20, the Council has maintained and updated all its policies
and procedures. It has complied fully with all of the controls identified within the
framework and has responded appropriately to new responsibilities. For example,
during the year to date, the Council has:

Achieved the General Power of Competence

Refreshed its Business Plan

Progressed its Neighbourhood Plan

Confirmed compliance with GDPR and implemented Website Accessibility
Regulations

Established a Youth Advisory Panel

Appointed an in-house Solicitor

Improved budgetary control processes

Maintained effective internal audit arrangements.

5. The agenda for this meeting includes the separate interim report from the Council’s
Internal Auditor, which concludes that “"The Council’s control systems are efficient
and effective and give the appropriate level of confidence...". This independent
opinion contributes to Officers’ own opinion that the controls identified in the
framework are adequate, appropriate and effective and that they have operated
consistently throughout the 2019/20 financial year to date.

Annual Governance Statement (AGS)

6. The AGS cannot be prepared until after the end of the financial year, prior to approval
of the annual accounts, and will be based on the assurance gained from this review
of the internal control framework and the final internal audit report.

2. FINANCE IMPLICATIONS

This report has no direct financial implications.

3. RISK MANAGEMENT

RISK CONSEQUENCE CONTROLS REQUIRED
Failure to maintain a Potential vulnerability to | Sound internal controls which
sound internal control loss or irregularity are applied consistently and
framework. across a range of subject to periodic internal
governance areas. and independent reviews of
their effectiveness.




4. APPENDICES ATTACHED TO THIS REPORT

e Internal Control Framework

5. BACKGROUND PAPERS

e Accounts and Audit Regulations 2015
e Interim Internal Audit Report 2019/20



Pnrlth own Councll

INTERNAL CONTROL FRAMEWORK 2019/20

Statutory & Financial Audit Risk Emplovees
Constitutional Management Management ploy
e Legislation: ¢ Financial Regulations e Internal Audit e Risk Assessments e Approved

o Local Government
o Health & Safety
o Equalities

o Information
Technology

o Freedom of
Information

e Councillors:
o Standing Orders
o Acceptance of Office
o Code of Conduct
o Register of Interests
o Declaration of Interests
o Annual Town Meeting
e Annual Report
¢ Business Plan
e Neighbourhood Plan
e Community Engagement

e Qualified & experienced
Town Clerk

e Qualified & experienced
In House Solicitor

* Financial Procedures

e Proper Accounting
Practices

® Procurement Rules

e Approval of Expenditure
e Approved Budget

e Medium Term Forecast
e Budgetary Control

e Reserves Policy

e Investment Policy

e Transparency reports

e Asset Register

¢ Qualified & Experienced
RFO

e Government and
Accountability for
Smaller Authorities

e Review of Internal
Audit Effectiveness

* NAO Code of
Audit Practice

e External Audit

e Public Right of
Inspection

e Health & Safety
advice

e Legal advice
e IT Security

e Business Continuity
arrangements

e Security of Assets
e Insurance cover

e Due diligence re asset
transfers

establishment

e Contracts of
employment

¢ Job Descriptions

o Staff Policies &
Procedures

o Staff
Handbook

* Performance
Appraisals







FINANCE
COMMITTEE

Perith Town Council 9 MARCH 2020

MATTER: NEW BENCH INSTALLATION
Consider a request to install a new bench on
Norfolk Road, Penrith

AUTHOR: Ian Parker - Services & Contracts Manager

SUPPORTING Clir Scott Jackson -
MEMBER: Lead Member Devolution

ITEM NO: 14
RECOMMENDATIONS:

The Committee is requested to:

I. Approve to install a new seat on Norfolk Road with the caveat that the residents
in the adjoining properties be advised of the Council’s intentions, and if any
objections to the Council’s intentions be received, the matter be brought back
to the Finance Committee for further consideration.

II. Note that consent from Cumbria County Council would be required to install a
seat in this location.
ITI.  Provide officers with delegated authority to determine the style of bench.

LAW

The Town Council resolved from 20 May 2019, until the next relevant Annual Meeting
of the Council, that having met the conditions of eligibility as defined in the Localism
Act 2011 and SI 965 The Parish Councils (General Power of Competence)(Prescribed
Conditions) Order 2012, to adopt the General Power of Competence.

LINKS TO COUNCIL PRIORITIES

This report addresses the Health and Wellbeing strategic priority and meets the aim
to support and contribute to the social fabric of the town, enhancing community
facilities.



1.

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

REPORT DETAILS

Penrith Town Council received 45 benches from Eden District Council via an asset
transfer on the 19 October 2018.

The Council has since approved a Memorial Benches Policy on 12 November 2018
and a Bench Disposal Policy on the 15 July 2019.

The Council approved a growth budget to commence in 2019/20 to undertake a
phased replacement of some of the benches that the Council had received via the
asset transfer. The principle reasons to undertake a phased replacement of the
benches was to provide a consistency of design and appearance and to secure
their maintenance for the future; as the Council had inherited a range of styles,
age and condition of seats.

A letter on behalf of the residents of the 21 properties located at the
Hanover/Anchor Apartments on Musgrave Street has been sent to Councillor Snell
requesting that a new bench be provided adjacent to the bus stop on Norfolk
Road. The letter on behalf of the residents is included in Appendix A. The letter
states that residents use the public bus to visit local services, and with some of
the residents having mobility issues and the suggestion that the bus may arrive
at unpredictable times, then a seat would allow those waiting for the bus with a
place to rest.

The Memorial Benches Policy does state that the Council will only provide new
benches in existing locations and will not increase the number of sites and
locations, and as such this request is outside of current policy.

Members are asked to note that the provision of a bench would be subject to the
consent of Cumbria County Council as they are the highway authority.

The location on Norfolk Road adjacent to the bus stop is 1.45m wide. The
preferred bench that the Council has been installing is 584mm deep which may
have an affect on the ability to allow safe passing for pedestrians, wheelchairs
and pushchairs. A simple bench seat may be a preferred option measuring
310mm deep, yet will have no backrest. The provision of a smaller bench seat is
preferred by Cumbria County Council who have outlined that 1.2m of free width
should be allowed for passing wheelchairs, yet they would permit a smaller bench
in this location should the dimensions set out in this paragraph be provided.

Members are reminded to note that a recent request for a new bench on Lowther
Street was subject to consultation with residents in the nearby properties and it
is recommended the same methodology be followed on this occasion prior to any
formal decisions being made.



2. FINANCE IMPLICATIONS

4.1 The estimated cost to purchase and install a seat in this location would be £500.

3. RISK MANAGEMENT

RISK CONSEQUENCE CONTROLS REQUIRED
Financial Cost to install the Obtain quotations prior to
bench are higher than | order.
budget available.
Reputation Not providing a bench | Council considers resident
in this location may opinion.
have a negative
impact on the Council
Poor Quality Maintenance liability Quotations and seat to be
and increase cost purchased from reputable
supplier.
Consents Refusal of consent Liaison with Cumbria County
from CCC will not Council.
allow this matter to
proceed

4. BACKGROUND PAPERS

e Memorial Benches Policy

e Bench Disposal Policy

e Resident letter




Appendix A

Request for consideration

As a Committee member | am making a request on behalf of the BC/MS Residents Association
for a seat to be available at the bus stop on Greystoke Road at the top end of Musgrave
Street.

There are 21 Hanover/Anchor apartments at the end of Musgrave Street, Castletown, Penrith
occupied by tenants who must be over the age of 55 years; however, the average age is 70
plus. Two of the residents are 100 and several are in their 80s. Some are active and have their
own transport, a significant number have to rely on either the taxi service or the local bus to
get into town to shop or go to the GP surgery which stops on the main road adjacent to the
services there. The cost of a taxi to the Health Centre is £10 return. The bus is regularly used,
is cost effective and the service is greatly appreciated.

Several of the residents have limited mobility and are unable to walk any distance easily or
stand for a length of time. The arrival of the bus can be unpredictable, this can a mean a wait
of ten minutes or more and is a real problem for some. Most residents have a bus pass and
try to use the bus service often. Not only is it important they have the opportunity to
maintain independence it is cost effective for them to use local transport. For some it
provides an opportunity to socialise and reduce their social isolation.

Other elderly people on Musgrave Street and residents of Greystoke Park use the bus service
from time to time. It is also possible a seat would be welcomed by any one walking up the
road just out for a stroll or on their way into town.

Lack of available seats on the high street is also of some concern to older residents when
shopping or waiting for the bus in town.

Treasurer





