
 

Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR 

Tel: 01768 899 773 Email: office@penrithtowncouncil.gov.uk 

 

DATE: 12 November 2025  

NOTICE IS HEREBY GIVEN that an ORDINARY MEETING of THE 

COMMUNITIES COMMITTEE will be held on 17 November 2025, at 

5.15pm and you are hereby SUMMONED to attend to transact the 

business as specified in the agenda and reports hereunder. 

The meeting will be held at the Board Room, Unit 1, Church House, 19-24 

Friargate, Penrith. 

To assist in the speedy and efficient dispatch of business’, Members should 

read the agenda and reports in advance of the meeting. Members wishing 

to obtain factual information on items included on the Agenda are asked to 

enquire of the relevant officer PRIOR to 9.00am on the day of the 

meeting. 

Members are asked to indicate if they wish to speak on an item PRIOR to 

the meeting (by 1.00pm on the day of the meeting at the latest) by 

emailing office@penrithtowncouncil.gov.uk  

COMMITTEE MEMBERSHIP 
Cllr Bowen Pategill Ward Cllr B. Jayson West Ward 

Cllr Donald North Ward Cllr Jackson North Ward 

    

 

 

 
 

 

Mrs V. Tunnadine, Town Clerk 
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Public Participation 

 

Members of the public are welcome to attend. Details about how to comment 
on an agenda item are available on the Town Council Website. 

 

Filming 

 

Please note that this meeting may be filmed for live or subsequent 

broadcast via the internet or social media. 

 

Please be advised that the Town Council does not record or live 

stream meetings. 

 

Penrith Town Council fully supports the principle of openness and 

transparency and has no objection to filming and reporting at its Full 

Council, and Committee meetings that are open to the public. It also 

welcomes the use of social networking websites, such as Twitter and 

Facebook, to communicate with people about what is happening, as it 

happens. Filming will only commence at the beginning of a meeting when 

the Chair opens the meeting with apologies and will finish when the 

meeting is closed or when the public may be excluded from an exempt 

item. The Council, members of the public and the press may 

record/film/photograph or broadcast this meeting when the public and the 

press are not lawfully excluded.  

 

General Power of Competence 

The Town Council resolved from 15 May 2023, until the next relevant 

Annual Meeting of the Council, that having met the conditions of eligibility 

as defined in the Localism Act 2011 and SI 965 The Parish Councils 

(General Power of Competence)(Prescribed Conditions) Order 2012, to 

adopt the General Power of Competence. 
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AGENDA FOR THE MEETING OF 

COMMUNITIES COMMITTEE 

MONDAY 17 NOVEMBER 2025 

PART I 

1. Apologies For Absence 

Receive apologies from Members. 

 

2. Minutes 

Authorise the Chair to sign, as a correct record, the minutes of the meeting 

of the Communities Committee held on Monday 20 October 2025 and agree 

they be signed as such by the Chair. 

 

3. Declarations of Interest and Requests for Dispensations 

Receive declarations by Members of interests in respect of items on this 

agenda and apply for a dispensation to remain, speak and/or vote during 

consideration of that item. 

ADVICE NOTE: 

Members are reminded that, in accordance with the revised Code of Conduct, they 

are required to declare any disclosable pecuniary interests or other registrable 

interests which have not already been declared in the Council’s Register of 

Interests. (It is a criminal offence not to declare a disclosable pecuniary interest 

either in the Register or at the meeting.) Members may, however, also decide, in 

the interests of clarity and transparency, to declare at this point in the meeting, 

any such disclosable pecuniary interests which they have already declared in the 

Register, as well as any other registrable or other interests. If a Member requires 

advice on any item involving a possible declaration of interest which could affect 

his/her ability to speak and/or vote, he/she is advised to contact the Monitoring 

Officer at least 24 hours in advance of the meeting 

 

4. Public Participation 

Receive any questions or representations which have been received from 
members of the public. A period of up to 15 minutes for members of the 

public to ask questions or submit comments. 

ADVICE NOTE: 

Members of the public may make representations, answer questions and give 

evidence at a meeting which they are entitled to attend in respect of the business 

on the agenda. The public must make a request in writing to the Town Clerk 

PRIOR to the meeting, when possible. A member of the public can speak for up 

to three minutes. A question shall not require a response at the meeting nor start 

a debate on the question. The chair of the meeting may direct that a written or 

oral response be given. 
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5. EXCLUDED ITEM: Public Bodies (Admissions To Meetings) Act 

1960 

Determine whether any item/s should be considered without the presence 

of the press and public, pursuant to  Section 1(2) of the Public Bodies 

(Admission to Meetings) Act, 1960, as publicity relating to that (any of 

those) matter/s may be prejudicial to the public interest by reason of the 

confidential nature of the business to be transacted or for the other special 

reasons noted in relation to that matter on the agenda.. 

6. Resolutions Report  

Note the written report. 

7. Communications Report 

Note the written report. 

8. Climate & Environment Strategy Report 
Note the written report. 

 

9. Communities Committee Workplan Report 

Note the written report. 

 
10. Policy Review 

Consider the report and recommendations contained within. 
 

11. Penrith Mail Click Plaque 

Consider the report and recommendations contained within. 

 
12. Bench Request 

Consider the report and recommendations contained within. 
 

13. Next Meeting 

Note the next meeting is scheduled for 9 February 2026 at 5:15pm, 

Board Room, Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, 

CA11 7XR. 

PART II PRIVATE SECTION. 

There are no further items in this part of the Agenda. 

 

FOR THE INFORMATION OF ALL  

MEMBERS OF THE COMMUNITIES COMMITTEE  

AND FOR ATTENTION TO ALL REMAINING 

 MEMBERS OF THE TOWN COUNCIL 

 

Access to Information 

Copies of the agenda are available for members of the public to inspect 

prior to the meeting. Agenda and Part I reports are available on the Town 
Council website  
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Background Papers 

Requests for the background papers to the Part I reports, excluding those 

papers that contain exempt information, can be made to the Town Clerk 

address overleaf between the hours of 9.00 am and 3.00 pm, Monday to 

Wednesday via office@penrithtowncouncil.co.uk 
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Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR 

Tel: 01768 899 773 Email: office@penrithtowncouncil.gov.uk 

 

DRAFT Minutes of the meeting of the 

COMMUNITIES COMMITTEE 
 

Held on Monday 20 October 2025, at 6:30pm, the Board Room, Church 

House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR. 

PRESENT 

Cllr. Bowen Pategill Ward 

Cllr. Jackson North Ward 

Cllr. B. Jayson West Ward 

Cllr. Kenyon North Ward 

 

Community Services Officer 

Deputy Town Clerk 

Events Officer  

The Town Council resolved from 15 May 2023, until the next relevant Annual 

Meeting of the Council, that having met the conditions of eligibility as defined 

in the Localism Act 2011 and SI 965 The Parish Councils (General Power of 

Competence)(Prescribed Conditions) Order 2012, to adopt the General Power 

of Competence. 
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DRAFT MINUTES FOR THE MEETING OF THE  

COMMUNITIES COMMITEE 

MONDAY 20 OCTOBER 2025 

 
PART I 

CC25/14 Resignation of the Chair of Communities Committee 

Members noted that due to the resignation of Cllr Danny Smith, Deputy Chair 

of Communities Committee, Cllr Scott Jackson, chaired this meeting and will 

chair future meetings, with the election of Communities Committee Chair being 

considered at a future Full Council meeting upon the appointment of the new 

Member for South Ward. 

CC25/15 Apologies For Absence 

Apologies for absence were received from Cllr Donald. 

CC25/16 Minutes 

Members were asked to authorise the Chair to sign, as a correct record, the 

minutes of Communities Committee held on Monday 9 June 2025 and agree 

they be signed as such by the Chair.  

RESOLVED THAT:  

The minutes be approved, and the Chair be authorised to sign, as a correct 
record, the minutes of the meeting of the Communities Committee held on 

Monday 9 June 2025. 

CC25/17 Declarations of Interest and Requests for Dispensations 

Members were asked to disclose their interests in matters to be discussed 

whether disclosable pecuniary or other registrable interest, and to decide 

requests for dispensations. 

No interests or dispensations were received. 

CC25/18 Public Participation 

Members noted that there were no questions or representations that had been 

received from members of the public prior to the meeting. 

CC25/19 EXCLUDED ITEM: Public Bodies (Admissions To Meetings) Act 

1960  

Members considered whether any items on the agenda should be considered 

without the presence of the press and public, pursuant to Section 1(2) of the 

Public Bodies (Admission to Meetings) Act, 1960. Members were informed that 

Item 18 could be considered in the public section of the agenda as the event 

had been publicised. Members agreed that no items be considered without the 

press or public. 
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CC25/20 Order of Business 

Cllr Jackson proposed that the Order of Business for Communities Committee 

be amended to move Item 18 Events in Penrith to Item 7 on the agenda. 

Proposed by: Cllr Jackson 

Seconded by: Cllr B. Jayson 

RESOLVED THAT: 

Item 18 Events in Penrith be moved to Item 7. 

CC25/21 Events in Penrith 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The Council work with stakeholders and the venue on joint  

marketing/promotional activities to generate footfall and add to the 

town’s profile. 

ii. For expenditure up to £1000 from the arts and culture budget in the 

2025-26 financial year for costs associated with promotional activities 

events. 

The Deputy Town Clerk left the meeting. 

CC25/22 Resolutions Report 

Members noted the report. 

CC25/23 Communications Report 

Members noted the report and thanked the Community Services Officer for 
their work with Council communications and the pump track consultation. 

 

CC25/24 Climate & Environment Strategy Report 

Members noted the report. 

CC25/25 Penrith May Day 2026 Working Group Findings 

Members noted the report. 

CC25/26 Cold Springs Nature Reserve 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The Council supports the Cumbria Wildlife Trust to deliver an access path 

creation project at the Cold Springs Nature Reserve site and provides a 

financial contribution of £9,430 from the 2025/26 Climate Change 

budget. 
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CC25/27 Dog Waste Bag Dispensers 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The proposal to install two dog waste bag dispensers, with one on 

Thacka Beck Field and one on Fairhill Playing Field - with suitable 

locations to be determined by officers, be approved. 

ii. The Council will work with Westmorland & Furness Council to identify any 

other possible sites where dog waste bag dispensers may be required. 

CC25/28 Greening Budget Service Development Proposal 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The Service Development Proposal for a town centre greening budget of 

£4,000 between 2026 – 2028 be submitted to the Budget Working Group 

for consideration as part of the 2026/2027 budget process. 

CC25/29 Penrith Town Centre Dressing Service Development Proposal 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The Service Development Proposal of £20,000 for a Spring - Summer 

town dressing scheme in Penrith town centre between 2026 – 2028 be 

submitted to the Budget Working Group for consideration as part of the 

2026/2027 budget process.  

ii. If approved in the 2026/27 budget, delegated authority be given to the 

Community Services Officer and Services & Contracts Manager to work 

up a design and tender for the works. 

 

CC25/30 New Summer Event Service Development Proposal 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The Service Development Proposal for a new summer event in Penrith 

which would act as a showcase for many local summer activities with a 

proposed budget of £5,000 be submitted to the Budget Working Group 

for consideration as part of the 2026/2027 budget process. 
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CC25/31 2026/27 Budget: Process and Proposals 

Members considered the report and recommendations contained within. 

RESOLVED THAT: 

i. The current Communities Committee budget of £115,000 (excluding one 

off items) for the current financial year be reduced to £103,000 with the 
following budget adjustments:     

a) Climate Efficiency budget from £15,000 to £11,000  

b) Town Projects budget from £20,000 to £15,000 

c) Events Development budget from £5,000 to £2,000  

ii. The Medium-Term Financial Plan be adjusted to the following, noting the 

recommended Service Development Proposals which will be considered 

as part of the 2026/27 budget process: 

a) Climate Efficiency: £7,500 

b) Town Projects: £10,000 
c) Arts & Culture Development: £10,000 

d) May Day: £15,000 
e) Events Development: £1,000 

f) Grants: £30,000 
g) Signature Grants: £10,000 

h) Communications: £10,000 
i) (Service Development Proposal) Greening: £4,000 

j) (Service Development Proposal) Town Dressing: £20,000 
k) (Service Development Proposal) Summer Event: £5,000 

 

CC25/32 Next Meeting 

Members noted that the next meeting was scheduled for 17 November 2025 at 

5:15pm, Board Room, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 

7XR. 

PART II PRIVATE SECTION 

There were no further items in this part of the Agenda. 
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FOR INFORMATION FOR ALL  

MEMBERS OF THE TOWN COUNCIL 

 

Access to Information 

Copies of the agenda are available for members of the public to inspect prior 

to the meeting. Agenda and Part I reports are available on the Town Council 
website  

 

Background Papers 

Requests for the background papers to the Part I reports, excluding those 

papers that contain exempt information, can be made to the Town Clerk 
address overleaf between the hours of 9.00 am and 3.00 pm, Monday to 

Wednesday via office@penrithtowncouncil.gov.uk  
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COMMUNITIES COMMITTEE 
 

Date: 17 November 2025 

Public Report 

Matter: Communications Report 

Item no:  07 

Author: Community Services Officer 

Supporting Member: Cllr Jackson, Deputy Chair 

Purpose of Report:  

To inform and update members of the Communities Committee of the 

Council’s recent communication activities. 

Background 

This report provides an update on the Council’s communication activities 

since the last meeting of the Communities Committee on Monday 20 

October 2025. 

Platform Followers 

Facebook 1297 (+28) 

 

Instagram 902 (+4) 

X (Formerly Twitter) 279 (+1) 

govDelivery 2,876 (+78) 

YouTube 3 (+0) 

BlueSky 10 (+1) 

LinkedIn 7 (+0) 

Summary 5,374 (+112) 
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Newsletters: 

All editions of Penrith Town Council News can be found on the Penrith 

Town Council website: 

• Latest News: October 2025 

https://www.penrithtowncouncil.gov.uk/information/newsletter/  

Each edition is also read aloud through an arrangement with the Eden 

District Talking Newspaper Association. All recordings can also be found 

on the Penrith Town Council website through the link above. 

Press Releases: 

November 2025: 

• Wednesday 12 November - Penrith Town Council makes 

commitment by signing Armed Forces Covenant 

October 2025: 

• Tuesday 14 October 2025 - Partnership Delivers Carleton Play Area 

Multi Use Games Area 

All Penrith Town Council press releases can be found on the Penrith Town 

Council website: 

https://www.penrithtowncouncil.gov.uk/information/press-releases/  

 

Appendices 

• Appendix A - Cumberland & Westmorland Herald PTC Autumn 

Update 
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Appendix A - Cumberland & Westmorland Herald PTC Autmn 

Update 
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COMMUNITIES COMMITTEE 
 

Date: 17 November 2025 

Public Report 

 

Matter: Policy Review 

Item no: 11 

Author:  Events Officer 

Supporting Member: Cllr Jackson, Deputy Chair 

Purpose of Report:  

To consider and approve the reviewed and amended policy for Penrith Town Council 

Civic Awards. 

Recommendations: 

That the following reviewed policies be approved and that these go forward to Full 

Council for ratification: 

i. Civic Awards Scheme 

1. Background  

1.1 The Council has a timetable for the review of its policies. This report includes the 

review of the Council’s Communications Policy and Civic Awards Policy. 

1.2 The Council’s Events Officer has reviewed the Civic Awards Scheme, suggesting  

1.3 a number changes to deliver a successful Civic Awards event for 2026. The 

rationale for these changes is detailed in the Justification / Proposal section of 

this document and are identified in Appendix A in red. 

 

2. Justification / Proposal 

Appendix A – Civic Awards Scheme 

2.3. The reviewed policy includes a number of changes, including: 

2.4. Date: The awards ceremony will take place at the end of February 2026. 

Nominations will be accepted until 1st February 2026. This timing falls during a 

quieter period of the year, providing a perfect opportunity to come together, 

celebrate achievements, and spread some much-needed cheer before the busy 

spring season begins. 

2.5. Venue: For the award presentation, we will look at either a Town Council 

meeting room or an external alternative. 

2.6. Number: The number of awards has been reduced. The following awards have 

been taken off the list for now: 

i. Sustainability Award – This may need to be professionally qualified and 

justified. 

ii. Extra Mile Award – This could be seen as a repetition of the other awards. 

• Mayors Award - Instead of creating another award, this is used as a time to 

reward the Mayor’s Medals. 

2.7. Nomination Terms: It is proposed that the Group Award may be presented to 

an organisation that contributes to the benefit of the parish community. The 



organisation does not need to be physically based within the parish, provided its 

work positively impacts parish residents. 

2.8. Monetary Reward: As an added incentive, it is proposed that a £50 local gift 

card be included as part of the Recognition Awards to further acknowledge 

recipients’ contributions. 

2.9. Physical Award Elements: Each award recipient will receive a framed 

certificate, and two of the awards will also include a civic badge. There are 

sufficient badges available for the 2026 ceremony; however, costs of 

approximately £50–£75 per badge should be budgeted for in future years. The 

cost of producing the certificates is still to be confirmed. It is recommended that 

the Arts and Culture Group be invited to assist with their design. 

2.10. Scoring: To ensure a fair and transparent selection process, a scoring system 

has been developed for the decision panel to use when reviewing and 

evaluating nominations which included within the revised policy. 

2.11. Promotion: Added to the proposal is a plan for the promotion of the awards to 

ensure we gather a fair number of nominations per award. 

2.12. Feedback: Post-event feedback will be gathered to help evaluate the success 

of the awards and inform improvements for future years. 

3. Risk Assessment & Mitigation 

Risk 

Policies are not up to date, correct and relevant.  

That the awards scheme are not relevant or credible. 

Consequence 

Council implementation of policy may not be in keeping with legislation and best 

practice. 

Impact on Councils reputation. 

Controls Required 

Approve and monitor revised policies. 

4. Financial Implications  

The cost of a Civic Awards event would be within the Town Projects budget. 

5. Legal Implications 

By adopting the recommendations contained in this report, the Council is acting 

within its legal powers.  

There are no legal issues arising directly from this report. 

6. Equalities Implications 

There are no equalities implications associated with this report. 

7. Environmental Implications 

There are no environmental implications associated with this report. 

Appendices: 

Appendix A – Civic Awards Scheme 

Background Documents: 

None. 



Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR 

Tel: 01768 899 773 Email: office@penrithtowncouncil.gov.uk 

ITEM 10 APPENDIX A 

Civic Awards Scheme 

Overview 

1. Penrith Town Council will hold an annual Town Awards organised by the 
Communities Committee.

2. There is no fee to nominate or enter.

3. Awards are given to people who have made a positive difference to the lives 
and well-being of people and quality of life in Penrith, who have supported 
charitable or voluntary work in the town, who have volunteered for Penrith 
Town Council, or who have demonstrated outstanding citizenship.

4. The people of Penrith decide the nominees of the awards.

5. The winners are announced and presented at a ceremony at the end of 
February 2026(venue TBC).

6. There will be four main categories of awards:

a) Community Recognition Award (individuals 21 years Plus)

b) Youth Community Recognition Award (individuals up to 21 years)

c) Community Group Award (group award)

d) Mayors Medals (Up to four awards)

7. Additional awards to be created if the demand arises in future years such as:

a. Sustainability Award (group or individual award)

b. Extra Mile Award (individual award) made to an individual who, in their 
capacity as a volunteer, has gone the extra mile in their work to the 
benefit of Penrith.

8. The Mayor may identify four recipients for the Mayors Medals.

9. There are six awards per year. 

Nominations 

10.The Council will invite nominations from the public to each of the three

categories.

11.Organisations and individuals are eligible for an award irrespective of where

they are based/reside although it is essential that their activities are for the

benefit of the community of Penrith.

12.Nominations must be made via the official application form.
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13.Each nomination will be considered on its own merits by the Council. 

14.You will need to provide full details of why you are making the nomination 

giving comprehensive reasons why you consider that the person being 

nominated has enriched the lives of the residents. 

15.The Community and Youth Community Recognition awards can only be 

presented to any individuals who resides or is based within the parish of 

Penrith.  

16.The Community Group award can be presented to an organisation or group 

that resides in the parish of Penrith or directly benefits the parent of Penrith. 

17.All nominations must be returned to the Town Council Office, by 12 Noon on 

1st February annually. 

18.Nominations received after this date will not be considered by the panel. 

19.Current serving Town Councillors are exempt from nomination.  

Awards  

20.The Community Recognition Award will comprise of a gift voucher (£50), Civic 

Badge and framed certificate.  

21.The Youth Community Recognition Award will comprise of a gift voucher 

(£50), Civic Badge and framed certificate.  

22.The Community Group Award will comprise of a framed certificate and a 

donation of £150.00 to a charity of the winners’ choice. 

23.If in place, the Sustainability Award will comprise of a framed certificate and 

a donation of £150.00 to a charity of the winners’ choice. 

24.If in place, the Extra Mile award will comprise of a gift voucher (£50), civic 

badge and a framed certificate.  

25.A commendation shall comprise a letter from the Mayor and an 

announcement at the Town Awards presentation.  

26.In normal circumstances a maximum of one of each award, will be given in 

one year totalling 3 awards per year. 

27.If no nominations are received the panel will bring forward nominations from 

Members of the Council. 

28.The panel may commendations to those who do not receive an award.  

29.The panel may make a “special award” on such grounds as it deems 

necessary.  

 Decision Panel  

30.Nominations will be considered by the Decision Panel consisting of the Mayor, 

Deputy Mayor, Clerk to the Communities Committee and Chair and Deputy 

Chair of the Communities Committee and, if applicable, a representative of 

the sponsor of the awards. 

31.A scorecard will be completed per award by the panel to summarise the 

reason for the winning recipient/s. 

32.The panel’s decision is final.  

33.The Panel may, in exceptional circumstances make awards to the same 

person, organisation or business in subsequent years should they continue to 

contribute or contribute in a unique way to Penrith.  
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Scoring 

34.A Scorecard is to be completed once the nomination deadline has passed and 

at the panel awards final meeting. 

35.Each panel member must unanimously agree with each rating for each 

nomination. 

36.If there is a disagreement between panel members or if there is a tie, the 

final decision on the rating will be decided by the Mayor. 

37.Each score card will include: 

 

Question Rating (Out of 5: 

0 = No clear 

evidence, 5 = 

Very clear) 

Measurable Impact: Evidence of success, such as 

community growth (e.g. members, participants, monies 

raised) or significant increases in customer satisfaction.  

 

Community Engagement: Clear examples of community 

involvement, endorsements, and interaction with 

members.  

 

Relevance & Alignment: How well the entry's portfolio 

or background aligns with Penrith community's goals and 

needs.  

 

Passion & Dedication: Demonstrating genuine 

commitment and a positive attitude in community 

activities. 

 

Promotion 

38.Communication of the award opportunity, including aims and process, will be 

via PTC social media channels, local press, and to each community focus 

Grant scheme beneficiary. 

39.An online application form will be created to ease the nomination process and 

gather relevant market research for future awards and PTC endeavours.  

40.Printed nominations forms are available on the Town Council website, Penrith 

Library or from the Penrith Town Council office. 

Feedback 

41.A post award survey will be sent to each nominee and panel member to 

revise the follow years processes.  
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Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, CA11 7XR 

Tel: 01768 899 773 Email: office@penrithtowncouncil.gov.uk 

 

PENRITH TOWN COUNCIL AWARDS APPLICATION FORM 

Nominate someone who makes a positive difference to Penrith and its 

community. The closing date for applications is 1 February. 

Please return forms to: 

Events Officer, Unit 1, Church House, 19-24 Friargate, Penrith, Cumbria, 

CA11 7XX or email to eo@penrithtowncouncil.gov.uk 

Section One – Person/Group Being Nominated 

Name of 

Nominee 
(Individual or 

Group): 

 

Address of 
Nominee: 

 
 

Telephone 

Number & 

Email: 

 

 

Please tick 
the award to 

which you are 

making a 
nomination. 

 Community Recognition Award (individuals 21 

years plus). 

 Youth Community Recognition Award (individuals 

up to 21 years). 

 Community Group Award (group award). 

 Sustainability Award (group or individual award). 

 Extra Mile Award (individual award) for an 

individual who, in their capacity as a volunteer, has 

gone the extra mile in their work to the benefit of 

Penrith. 
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Section Two – Reason for Nomination 

Please tell us what your nominee has done to deserve the Award, including the 

length of time they have been involved in this work. Please continue on a 

separate sheet if needed. You may attach photos and press cuttings to support 

your nomination. 

Section Three – Registration 

Please provide your details so that we may contact you to find out more information if 

required. 

Proposer’s 

Name: 

Proposer’s 
Address: 

Proposer’s 

Phone: 

Number 

and Email 

Proposer’s 

Signature: 

Date: 

The Award Rules 

42.Candidates can be of any age but must have made a material 
contribution to the advancement, well-being, or welfare of the people 
of Penrith, supported charitable/voluntary work conducted in the town, 
assisted the work of the Town Council in a voluntary capacity, or 
demonstrated outstanding citizenship.

43.Serving Members or Officers of the Town Council cannot be nominated.

44.The closing date for nominations is 1 February.

45.The award winners will be presented with the award at the Annual 
Town Meeting. The venue, time and date will be confirmed with the 
invitations.

46.If you have any questions, please contact the Town Council office 
01768 8899773 or email office@penrithtowncouncil.gov.uk

47.Please email this form to office@penrithtowncouncil.gov.uk 
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COMMUNITIES COMMITTEE 
 

Date: 17 November 2025 

Public Report 

 

Matter: Penrith Mail Click Information Plaque 

Item no: 11 

Author:  Community Services Officer 

Supporting Member: Cllr Kenyon, Cllr Jackson, Deputy Chair 

Purpose of Report:  

To approve the proposal for an information plaque about the Penrith Mail Click to be 

installed subject to securing all relevant consents. 

Recommendations: 

i. Approve the proposal for an information plaque about the Penrith Mail Click to 

be installed subject to officers identifying a suitable site and securing all 

relevant consents. 

Law and Legal Implications 

The Town Council resolved from 15 May 2023, until the next relevant Annual Meeting 

of the Council, that having met the conditions of eligibility as defined in the Localism 

Act 2011 and SI 965 The Parish Councils (General Power of Competence) (Prescribed 

Conditions) Order 2012, to adopt the General Power of Competence. 

1. Background  

1.1 An opportunity to enhance and promote the historic and cultural heritage of 

Penrith has been identified by Cllr Kenyon surrounding the history of Penrith’s 

“Mail Click” which supported the Travelling Post Office (TPO).  

1.2 The TPO was a special type of mail train used across Great Britain and Ireland 

from 1830 to 1996. On these trains, postal workers sorted mail while enroute, 

ensuring rapid delivery between cities. 

1.3 The Penrith Mail Click was an apparatus which allowed mailbags to be collected 

and delivered without trains stopping and was situated on Thacka Lane, parallel 

to the railway line. 

1.4 The last mailbags dropped from a moving train using the apparatus was carried 

in Penrith on the 4th of October 1971. 

1.5 It is suggested that an information plaque be installed close to the site of the 

original Mail Click to increase the awareness of this lesser known part of Penrith’s 

history. 

2. Justification/Proposal 

2.1. At the Full Council meeting on Monday 13 January (Minute PTC24/83 Matters 

from the Finance Committee Continued), Penrith Town Council resolved to ratify 

its Business Plan 2024–2028.  

2.2. Under the Protection priority within the Business Plan, the Council is committed 

to enhancing and promoting the historic and cultural heritage of Penrith 

safeguarding its identity and natural and built environment. 
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2.3. It is considered that an information plaque about the Penrith Mail Click would 

help to increase the awareness of this lesser-known part of Penrith’s history, 

promoting the historic and cultural heritage of Penrith. 

2.4. A draft design of the proposed information plaque is included at Appendix A. 

2.5. Appendix B identifies potential locations for the plaque near Thacka Lane 

(marked A & B). 

2.6. Site A indicates a possible location fixed to the railway fence, requiring formal 

consent from Network Rail. 

2.7. Site B indicates a possible location fixed to the stone wall adjacent to the public 

footpath near the railway line, requiring formal consent from likely from 

Westmorland & Furness Council. 

2.8. It is recommended that officers assess both options and select the most 

suitable location, ensuring visibility, accessibility, and compliance with relevant 

permissions. 

2.9. The final wording and historical content of the plaque will be verified in 

consultation with the Penrith and Eden Museum to ensure accuracy and 

authenticity. 

3. Risk assessment & Mitigation 

a) Risk 

The Council proceeds with the installation of the information plaque without obtaining 

the necessary permissions from the relevant landowners or authorities. 

b) Consequence 

Failure to secure the appropriate consent could result in the plaque being removed 

and reputational damage to the Council. 

c) Controls Required 

All relevant permissions must be obtained in advance from the appropriate 

organisations, such as Network Rail or Westmorland & Furness Council, before 

installation takes place. 

4. Financial Implications  

By nature of the report being considered by the Council’s Finance Committee, the 

financial and resource implications are considered within the body of the report. 

A quote for the information plaque has been received at £345.23 for supply and 

installation which can be funded from Town Projects. 

5. Legal Implications 

By adopting the recommendations contained in this report, the Council is acting 

within its legal powers.  

There are no legal issues arising directly from this report. 

6. Equalities Implications 

There are no equalities implications associated with this report. 

7. Environmental Implications 

There are no environmental implications associated with this report. 
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Appendices: 

Appendix A – Proposed Mail Click Plaque Information 

Appendix B – Proposed Mail Click Plaque Location 

 

Background Documents: 

None. 
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COMMUNITIES COMMITTEE 
 

Date: 17 November 2025 

Public Report 

 

Matter: Bench Request 

Item no: 12 

Author:  Community Services Officer 

Supporting Member: Cllr Jackson, Deputy Chair 

Purpose of Report:  

To consider the installation of a new seat on Beacon Edge to commemorate the Baton 

of Hope 2025 initiative. 

Recommendations: 

i. Consider the purchase and installation of a new seat with a plaque on Beacon 

Edge based on receiving all relevant consents from Westmorland & Furness 

Council and give delegated authority to officers to agree the wording on the 

plaque. 

Law and Legal Implications 

The Town Council resolved from 15 May 2023, until the next relevant Annual Meeting 

of the Council, that having met the conditions of eligibility as defined in the Localism 

Act 2011 and SI 965 The Parish Councils (General Power of Competence) (Prescribed 

Conditions) Order 2012, to adopt the General Power of Competence. 

1. Background  

1.1. The Council has received a request from a member of the public to consider a 

lasting physical tribute to commemorate Penrith’s involvement in the Baton of 

Hope 2025 initiative. 
1.2. The Baton of Hope is a national campaign designed to raise awareness of 

suicide prevention and promote mental health support across the UK. 

1.3. The initiative involved a symbolic baton being carried through towns and cities, 
each stop recognising local efforts to encourage hope, connection, and open 

dialogue around mental wellbeing. 

1.4. On Sunday 7 September 2025, the Baton of Hope passed through Penrith, 

leaving a strong and positive legacy for the community. 

1.5. To commemorate this event, it is proposed that a memorial bench be installed 

in Penrith, featuring a small plaque or inscription dedicated to the Baton of 

Hope 2025. The bench would also serve as a “talking bench”, providing a 
welcoming space for reflection and conversation to promote connection and 

wellbeing. 

1.6. It is considered that this installation would provide a meaningful and lasting 
reminder of Penrith’s participation in a national movement for hope and mental 

health awareness. 
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2. Justification/Proposal

2.1. At the Full Council meeting on Monday 13 January (Minute PTC24/83 – Matters 

from the Finance Committee Continued), Penrith Town Council resolved to ratify 

its Business Plan 2024–2028. 

2.2. Under the Place priority within the Business Plan, the Council is committed to 

maintaining, providing, and supporting the installation of benches, bins, and 

other resources that improve the street scene and public realm in Penrith. 

2.3. The installation of a new commemorative bench directly supports this priority 

by enhancing the town’s amenity while marking an important community and 

national initiative. 

2.4. The proposed location for the bench is along Beacon Edge, between two 

existing seats. The footpath in this area is sufficiently wide to accommodate the 

new bench without obstructing pedestrian access. 

2.5. As Westmorland & Furness Council is the responsible highway authority, their 

approval will be required before installation can proceed. The Town Council 

would then enter into a Memorandum of Agreement, as has been done for 

previous street furniture installations. 

2.6. While the Council’s Benches Policy typically limits new installations to existing 

bench locations, it is considered appropriate to make an exception in this 

instance. The proposal delivers a significant community benefit, supports a 

nationally recognised initiative, and addresses a location where there is 

appropriate spacing for another bench. The bench would be of the Council’s 

approved corporate design with a plaque. 

3. Risk assessment & Mitigation

a) Risk

Reputational risk to the Council.

Financial risk to the Council. 

b) Consequence

Reputational – not providing a seat in this location may have a negative impact

on the Council given the request came from a resident and Baton of Hope holder.

Financial – should the cost be too great.  

c) Controls Required

Reputational – mitigation is to give this request consideration.

Financial – mitigation is to purchase a new seat within budget. 

4. Financial Implications

The Council’s 2025/26 budget, as approved by Full Council (Minute PTC24/83 Matters 

from the Finance Committee), includes an allocation of £15,000 for Seats and 

Shelters.  

The cost for a new seat of corporate style including installation would be £1,000 

which is within the approved seats budget for this financial year. 
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5. Legal Implications 

By adopting the recommendations contained in this report, the Council is acting 

within its legal powers.  

The Council would be required to enter into a Memorandum of Agreement with 

Westmorland and Furness Council for the installation of a seat. 

There are no legal issues arising directly from this report. 

6. Equalities Implications 

There are no equalities implications associated with this report. 

7. Environmental Implications 

There are no environmental implications associated with this report. 

Appendices: 

Appendix A – Bench Location 

Background Documents: 

None. 
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